
 

 

 

 

 

YOUR EMAIL YOU HAVE ON FILE WITH THE 
TO CLUB 

YOUR TEMPORARY PASSWORD FROM THE 
EMIAL LETTER 

Sign in with the temporary password on your first time you sign in. Personally, 

I continued using the temporary. You can change to a different password later 

if you so choose.  You are responsible for your password as Elizabeth cannot 

tell you what your password is.  Should you forget, click on the Forgot 

Password? Icon and change your password. 

PLEASE PRINT OUT AND KEEP A COPY 

FOR YOUR REFERENCE 



 

 

 

 

  

 

CLICK ON 

THE 

CONTACTS 

ICON 
The Bind website email is a system to send email notices in a category or 

group email.  Group allocations were set up and are based on the AMBUCS 

fiscal year.  Therefore, each June, there will be major updates, changes, based 

on the officers, board members, committee chairs, committee members, etc.  

To make these changes there are steps involved.  Elizabeth will need to receive 

from the new President for the new fiscal year, all information to update these 

areas.  After completing the yearly updates, then you can use the website 

email.  This current year is up to date and ready for you to use.  However, 

should you see an error, please let Elizabeth know at emiddleton7@aol.com 

and she will make the change.  PLEASE DO NOT ATTEMPT IN MAKING 

CORRECTIONS OR CHANGES AS YOU COULD ACCIDENTALLY DELETE A STRING 

OF INFORMATION. 

mailto:emiddleton7@aol.com


  

NOTICE YOU HAVE 

CONTACTS AND 

GROUPS. 

You will be using 

groups.  Click on 

Groups and you will 

see a list of pre-

programmed groups.  

SEE NEXT PAGE. 



 

 

 

 

 

 

 

This page and the next page, 

consist of group titles that have 

already been set up with the 

appropriate members under 

each title. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The above are lists of groups in which the mailing list has already been created.  This will change each 

fiscal year, based on the committees, committee members, officers, board members, etc. Above 

examples are current for the 2022-2023 fiscal year.  Basically, they will have the same/similar titles, 

but the year(s) sequence will be reflective of the actual fiscal year. 

On the next page, shows how to develop a Bind website email to a target 

group emails. 



 

  

 

CLICK ON 

THE EMAIL 

ICON 



 

 

 

 

 

 

 

  

 CLICK ON THE 

+ MESSAGE ICON 

TO GO TO A NEW 

PAGE ALLOWING 

YOU TO CREATE 

YOUR EMAIL 

INFORMATION. 



 

  

Type in your message 

subject  

Type in your email message 

information. 

TYPE IN THAT THIS IS A NO REPLY 

EMAIL. Should you need a reply have 

them text to your cell phone or give 

them your email address for them to 

respond from their email server.  

 



 

 

 

 

 

 

 

Select Contact Group(s):  If you are 
sending to entire club, you will select the 
following categories:  Active Members, 
Inactive Members, Active Life Members, 
Inactive Life Members. 

If you select All Contacts, your email will 
go to those who are also non-AMBUC 
members. 

If you needed to just send to a specific 
committee, then you would select that 
committee, etc. 

 

If you find there is not a category/group for an email you want to send out, please contact Elizabeth 
at 806-787-0005 and let her know of the category name and who is to be within that new category.   
If you get an email address back due to it not being viable, please try to find out a correct email 
address and let Elizabeth know.  She will correct on website, cloud, and let Donna Rose know so it 
can be corrected at the National level. 
Lastly, remember the Bind website email is a NO REPLY EMAIL SERVICE.  Please make sure each of 
your email states this clearly.  Should you need a response, within your email give your email 
address or your cell phone number for them to text you. 
 

TESTING YOUR SKILLS FOR A GROUP EMAIL: 

.Go to https://myprimitive.cloud/login and complete your login information. 

.Left column ribbon scroll down to “MESSAGES” email icon and click on it. 

.Click on the +MESSAGE icon in the upward black ribbon area. 

.Enter your message subject line: TEST EMAIL  

.Enter your email message:  TEST EMAIL – YOUR NAME AND CELL PHONE NUMBER. 

.NEXT CHOOSING A CATEGORY/GROUP:  TYPE in TEST GROUP OR Type TEST and click on TEST 

GROUP. 

.You can either click on send it now or schedule when it is to be sent by clicking on choose a 
date / time.  If you choose date/time, fill out the needed information. 

.Next scroll down and in the center of the screen look for the  GREEN ICON button with Send 

Message.  Click on this for send now or scheduled at date/time.  If you can’t find the green 

icon, downsize your screen, SCROLL DOWN and then click on it.  

 

Elizabeth will text you within 24 hours of receiving your TEST EMAIL.  If you do not get a text, 

please call and she’ll walk you through the steps over the phone.  806-787-0005. 

   

 

 

After you have selected your contact 

category/group, you will need to send your email or 

schedule your email to go out at a specific 

date/time.  If you choose date/time scheduling, click 

on CHOOSE A DATE/TIME  and follow the prompts. 

https://myprimitive.cloud/login

